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rfy khtl;lr; nrayhsu;fs; / khtl;l rKu;j;jp Nkyjpf gzpg;ghsu;fs; jiyikajpfs; 
khtl;lr; rKu;;j;jp gzpg;ghsu;fs;> 
gpuNjr nrayhsu;fs;> 
gpujp / cjtpg; gzpg;ghsu;fSf;F> 
 
rKu;;j;jp mgptpUj;jpj; jpzf;fsj;jpd; rKu;j;jp Kfhikahsu; (MN-4) gjtpapd; nghUl;lhd 01tJ 

tpidj;jpwd; jilj;jhz;ly; guPl;ir 
 
 
rKu;j;jp mgptpUj;jpj; jpizf;fsj;jpd; rhu;G epiy cj;jpNahfj;ju; Nritj; njhFjp (MN-04) 
rKu;j;jp KfhikahsUf;fhd murhq;f Nritfs; Mizf;FOtpdhy; mq;fPfupj;Js;s Ml;Nru;g;G 
Kiwapd; xOq;Ffspd; gpufhuk; elhj;jg;glNtz;ba ,uz;lhtJ tpidj;jpwd; jiljhz;ly; 
guPl;irapid 2022k; Mz;by; elhj;Jtjw;fhd eltbf;iffs; xOq;F nra;ag;gl;Ls;sJ. 
 
02. mjd; nghUl;L tpz;zg;gg;gbtq;fisf; NfhUk; mwptpj;jy;fs; ,j;jpizf;fsj;jpd; Web 
jsj;jpy; ntspaplg;gl;Ls;sJld; mjd; gpujp xd;wpid jq;fsJ mYtyfj;jpy; fhl;rpg;gLj;j cwpa 
cj;jpNahfj;ju;fis tpsf;fkspg;gjw;F eltbf;iffis Nkw;nfhs;SkhW tpdaKld; 
mwpaj;jUfpd;Nwd;. jw;NghJ gzpapy; cs;s fPo; Fwpg;gplg;gLk; cj;jpNahfj;ju;fSf;F 
,g;guPl;irf;fhd tpz;zg;gg;gbtq;fis rku;g;gpf;f KbAk;. 
 

jw;NghJ MN-4 rKu;j;jp Kfhikahsu; gjtpapd; IIIk; juj;jpy; cs;s rfy cj;jpNahfj;ju;fSk; 
 
03. ItJ tpidj;jpwd; jilj;jhz;ly; guPl;irapd; ghlj;jpl;lk; (,izg;G 01 ,d; %yk; 
fhl;lg;gl;Ls;sJ) 
 
04. jq;fsJ khtl;lr; nrayfj;jpd; / gpuNjr nrayfg; gpuptpy; gzpahw;Wk; 01 tJ tpidj;jpwd; 
jij;jhz;ly; guPl;irapd; nghUl;L Njhw;Wtjw;F vjpu;g;ghu;f;fpd;w cj;jpNahfj;ju;fSf;F ,j;Jld; 
cs;s khjpup tpz;zg;gg;gbtj;jpid g+u;j;jp nra;J 2022.01.21k; jpfjpf;F Kd;du; gjpTj;jghypy; 
vdf;F mDg;gp itf;fTk;. me;j tpz;zg;gq;fis jghypypl Kd;du; ,j;jpizf;fsj;jpd; 
epu;thfg;gpuptpd; samudhicadre@gmail.com vd;w kpd;dQ;ry; Kftupf;F rku;g;gpf;f Fwpj;j 
cj;jpNahfj;ju;fis tpsf;fkspf;FkhWk; NkYk; tpdaKld; mwpaj;jUfpd;Nwd;. (gjpTj; jghypy; 
tpz;zg;gg;gbtj;jpid rku;g;gpf;Fk; NghJ fbj ciwapd; ,lJgf;fNky; %iyapy; “rKu;j;jp 
Kfhikahsu;fSf;fhd 01tJ tpdj;jpwd; jiljhz;ly; guPl;ir vdf; Fwpg;gplTk;) 
 
 
 
Mu;.gP.gp jpyf;frpwp 
gzpg;ghsu; jiyikajpgjp 
 
 
gpujpfs; 
 

01. nrayhsu; - rKu;j;jp> kidg; nghUshjhuk;> Ez;epjp Ranjhopy; kw;Wk; njhopy; Kaw;rp 
mgptpUj;jp ,uh[hq;f mikr;R – j.$.f. nghUl;L 

02. gpujhd cs;sff; fzf;fha;thsu;> rKu;j;jp mgptpUj;jp jpizf;fsk; - m.nfh. nghUl;L 
03. gpujk fzf;fhsu;. rKu;j;jp mgptpUj;jpj; jpizf;fsk; - m.nfh. nghUl;L / c.e nghUl;L 
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,izg;G ,yf;fk; - 01 
01 tJ tpidj;jpwd; jiljhz;ly; guPl;ir 

 
 

01 – guPl;irapd; ngau; :- rKu;;jp mgptpUj;jp jpizf;fj;jpd; tho;tpd; vOr;rp Kfhikahsu; (MN-4-

2016) gjtpapd; nghUl;lhd ItJ tpidj;jpwd; jiljhz;ly; guPl;ir 
 
02. guPl;ir njhlu;ghd tpguk; :- 
 
tpdhj;jhs; Neuk; nkhj;jg; Gs;spfs; Njw Ntz;ba 

Gs;spapd; 
msT 

1. mYtyf Kiwikfs; 01 kzpj;jpahyk; 100 40% 
2. fzf;fPl;L Kiwikfs; 01 kzpj;jpahyk; 100 40% 
3. fzzpg; guPl;ir 02 kzpj;jpahyk; 100 40% 
 
03. guPl;irapid elhj;Jk; Nkyjpfhup :- rKu;j;jp mgptpUj;jpj; jpzf;fsj;jpd; gzpg;ghsu; 
jiyikajpgjpahy; mjpfhukspf;fg;gLk; epWtdk; xd;wpd; %yk;. 
 
04. guPl;ir eilngWtJ vt;tsT fhytiwaiwf;Fs; vd;gJ gw;wpaJ :- Mz;nlhd;wpw;F 
,UKiw 
 
05. guPl;irapd; nghUl;lhd ghlj;jpl;lk; :- 
 
tpdhj;jhspd; nggu;  ghlj;jpl;lk; 
1) mYtyf Kiw murhq;f mYtyfq;fspy; gad;gLj;jg;gLk; 

mYtyf Kiwfs; njhlu;ghd mbg;gil mwpT 
kw;Wk; me;j mwpit eilKiwg;gLj;jf;$ba 
Mw;wy;fs;> gzp Mtzq;fis rpwg;ghf 
tpsq;fpf;nfhz;L njspthfTk;> jpul;bajhfTk; 
gjtpLtjd; %yk; jkJ fUj;Jf;fisAk; 
mtjhdpg;Gf;fisAk; rupahd tpjj;jpy; 
Kd;itf;ff; $ba Mw;wYk; fl;lisf;fika 
fbjk; xd;wpid efy;gLj;Jk; Mw;wYk; 
guPl;rpf;fg;gLfpd;wJ. 

2) fzf;fPl;L kiw murhq;f mYtyfq;fspy; gad;gLj;jg;gLk; 
Muk;g fzf;fPl;L kw;Wk; fhRf; fl;lg;ghl;L 
gzpfs; njhlu;gpyhd tpsf;fj;jpidAk; 
mwptpidAk; msit nra;a 
vjpu;g;ghu;f;fg;gLfpd;wJ. 
 
epjpg; gpukhd ,yf;fk; 
  119  
  124 Kjy; 128 
  133 kw;Wk; 134 
  154 kw;Wk; 156 
  168 
  177 kw;Wk; 178 
  343 

fzpdpg; guPl;ir I. jfty; njhopy;El;gk; njhlu;ghd mbg;gil 
vz;zf;fU 
II. tpz;Nlh]; newpg;gLj;jy; njhFjp 
III. File management 

IV. Word njhlu;ghd tplaq;fs; 
V. Excel cld; njhlu;Gs;s; tplaq;fs; 
VI. Internet njhlu;ghd tplaq;fs; 
VII. E – Mail njhlu;ghd tpla;qfs; 
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ග 

rKu;j;jp mgptpUj;j;jpj; jpizf;fsj;jpd; rKu;;j;jp Kfhikahsupd; (MN-4)ග2022 ,w;fhd   

01tJ jiljhz;ly; guPl;ir - 2022 

 

01.tpz;zg;gjhupapd; ngau; 

1.1 KOg;ngau;ග)Mq;fpy nfg;gpl;ly; vOj;jpy;)ග: 

                  
                  

    

 1.2 KOg;ngau;ග)ගrpq;fsj;jpy;/jkpopy;) 

                  
                  
 

1.3 KjnyOj;Jf;fSld; ngau;ග)Mq;fpy nfg;gpl;ly; vOj;jpy;)ග: 

                  
                  
 

1.4 KjnyOj;Jf;fSld;ld; ngau;ග)rpq;fsj;jpy;/jkpopy;)ග: 

                  
                  

 

ග02.ගkhtl;lk;ග:ග........................................................ග 

 

ග03.ගKftup 

 

3.1ගගගගmYtyf Kftupගගගගගගගගගගගග  ග 3.2ගගmDkjpg; gj;jpuk; mDg;g Ntz;ba  

       Kftupග)gpuj;jpNaf) 

 

---------------------------------------------------ගගගගගගගගගගග---------------------------------------------------ගග  

---------------------------------------------------ගගගගගගගගගගග---------------------------------------------------ගග 

---------------------------------------------------ගගගගගගගගගගග---------------------------------------------------ගග 

---------------------------------------------------ගගගගගගගගගගග---------------------------------------------------ගග 

 

04.ගNjrpa milahs ml;ilග:ගග 

 

 

05.ගflik epiyak;:ග-------------------------------------------------------- 

 

06.ගjw;NghJ tfpf;Fk; gjtpAk; juKk;:ග------------------------------------------------- 

 

            



07.ගghy; epiy ග: Mz; / ngz; 

ග)cupa ,yf;fj;jpid epuypy; X milahskplTk;ග) 

 

 

 

 

08.ගguPl;irf;Fj; Njw;Wk; nkhop 

nkhop%yk; 
cupa epuypy; X 

milahskplTk; 

rpq;fsk;  
jkpo;  

 

09.ගjhq;fs; ,k;Kiw guPl;irf;F tpz;zg;gpf;Fk; ghlk; / ghlq;fs ;(,izg;G ,yf;fk; 01 

,d; 5tJ ge;jp) 

 

 

 

 

 

 

   

10.ගjq;fsJ gpuj;jpNaf njhiyNgrp ,yf;fk;:-ග 

  

ග 

NkNy Fwpg;gplg;gl;l jfty;fs; cz;ikahdJk; rupahdJk; vdTk; guPl;irf;Fwpa rl;l 

jpl;lq;fSf;F ,zq;FtjhfTk; njuptpj;Jf; nfhs;fpd;Nwd;..ග 

 

.....................................ග          ........................................ 

jpfjp         tpz;zg;gjhupapd; ifnahg;gk; 

 

------------------------------------------------------------------------------------------------------------------------- 

)Fwpg;G : jdJ epWtdg; gpujhdpapd; Kd;dhy; tpz;zg;gjhup ifnahg;gkply; Ntz;Lk;) 

 

ifnahg;gj;jpid cWjpg;gLj;JtJk; epWtdj; jiytupd; tpje;Jiug;Gk; 

 

vdJ mYtyfj;jpy;ග ................................................................................cj;jpNahfj;ju; xUtuhf 

gzpGupAk;     )gjtp)  

 

 

Mz;  
ngz;  

,yf;fk; ghlk; 

1  

2  

epiyahdJ           

ifalf;f           



jpU/jpUkjp/nry;tpග.....................................................................................................ගග 

)ngau;) 

................................................ k; jpfjp vd; Kd;dpiyapy; ifnahg;gkpl;ljhfTk;  

   )jpfjp) 

,g;gupl;irapd; nghUl;L  

ගගගගගගගගගගගගගගගග 

jFjpapidg; ngw;Ws;sjhfTk; cWjpg;gLj;JtJld; ,e;j tpz;zg;ggbtj;jpid rpghupR 

nra;J Njitahd eltbf;iffspd; nghUl;L rku;g;gpf;fpd;Nwd;. 

 

 

.................................................... 

ගගගගගගගගගගගගගගගගගගගගගගග   epWtdj; jiytupd; ifnahg;gk;)ග 

ngau;ග: 

gjtp 

jpfjpග:ග 

gjtp ,yl;rpid: 

 


